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The Additional Director General(Trg.)
National CPWD Academy,
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Hapur Road, Ghaziabad-201002

Sub: Inclusion of Assistant Administrative Officers in training
programmes — reg.
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Most Respected Sir,

With reference to above cited subject, we are thankful to the
CPWD Academy for inclusion of Assistant Administrative Officers in the

various administrative nature trainings as requested by this Association in
the past.

Further, we request your good self for inclusion of Assistant
Administrative Officers in the following trainings being conducted by
the Academy which will be useful for AAOs for improvement of their

efficiency and output which will contribute for the betterment of the
Department.

1. Workshop on MS Word, Excel and ppt.
2. Organization behavior and practice.
3. Management of Self.

On the same lines, it is also requested to kindly conduct computer
trainings for Office Superintendents also in Regional Training Institutes
to equip them to meet the challenges of computerization of office works

as well as the dream project of ¢ Digital India’ of the Hon’ble Prime
Minister of India.

Thanking you with regards.

Yours sincerely,
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Ravi Kumar Bhatnagar

General Secretary,




